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RDA VENUE RISK ASSESSMENT

Name of RDA Group:		Broadlands RDA			

Venue Address:                     Lower Paice Lane, Medstead, GU34 5PX


All RDA Groups must conduct a Risk Assessment for their venue.  This should be reviewed annually, or when circumstances change e.g. moving venue or new facilities built.

We have started off the risk assessment for you by including a sample entry for a common hazard to illustrate what is expected. Continue by identifying the hazards that are the real priorities in your case and complete the table to suit. The hazards listed are not exhaustive so take time to consider if your venue has other aspects that need to be risk assessed.

Firstly consider what hazards exist at your venue:

					
	Site Entrance
	Y 
	Surface (condition and levelness)
	Y 
	Equipment Storage
	Y 

	Gates
	Y 
	Fields / Track
	Y 
	Tack Storage
	Y 

	Car Parking
	Y 
	Classrooms
	Y 
	Waiting Area
	N

	Stables
	Y 
	Mounting Facilities
	Y 
	Viewing Area
	Y 

	Horses
	Y 
	Hoists / Hydraulic Platforms
	Y 
	Mechanical Horse
	N

	Indoor Arena
	Y 
	Toilets
	Y 
	Emergency Procedures
	Y 

	Outdoor Arena
	 N
	Kitchen
	 N
	Other 
	





If you have circled anything Y, there needs to be consideration of the hazards, the risks and any action to be taken detailed below.


Name of person completing Venue Risk Assessment:	Anthony  Williams					 Signature:  

Signed, on behalf of the Group Trustees/Directors:	[image: ]

REVIEW DATE:	March 2025

Date: 		23 March 2024			




	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Access to facility
	Vehicle and pedestrian share access to facility is through the single main gate. Contact with vehicle.
	Ensure the entrance gate remains open and free from any obstruction.

	Area is monitored daily
	Trustees, employees and volunteers
	Daily
	

	Car Parking


	Pedestrians walking within parking area may come in contact with moving vehicles.
	Monitoring there are sufficient parking spaces
	During special events additional controlled parking is made available.
	Event organiser
	As required
	

	Stables


	Staff, volunteers, pupils & visitors.
Slips, trips and falls
	Stable exterior areas are kept clear of obstacles, there is a hard surface pathway along the entire length of stables which is suitable for wheelchairs.
Exterior and interiors are well lit during periods of darkness.
	Area is monitored daily
	Trustees, employees and volunteers
	Daily
	

	Horses/Ponies

	Staff, volunteers, pupils & visitors.
Potential injury from biting, kicking, feet being stood on.
	Ponies are selected for their suitability/temperament and are carefully matched to individual riders.
They are thoroughly trained and assessed and only introduced to work slowly.
Any issues with ponies are recorded, all ponies are continually monitored fir their health and behaviour.
	Ongoing
	Paige Parsons
Freya Lillywhite
Volunteers
	Daily
	

	Indoor Arena


	Staff, volunteers and pupils.
Pupils falling from ponies,
	The riding area is well protected with smooth panelled boundary wall. The riding surface is a soft purpose designed material. 
Lighting is provided when required.
	No
	
	
	

	Outdoor yard area.


	Staff, volunteers, pupils & visitors.
Slips, trips and falls
	Yard area is a semi hard level surface which is also free draining.
Lighting is provided when required

	Area is monitored daily




	Trustees, employees and volunteers
	Daily


	

	Outdoor field & track riding areas


	Staff, volunteers, pupils & visitors.
Slips, trips and falls
	Fields, paddocks, private drive and access to Bridleways adjacent to the riding facility. These areas are used frequently and monitored daily by staff and volunteers.
	Areas are monitored daily
	Paige Parsons
Freya Lillywhite
Volunteers
	Daily
	

	Classroom
(Office Gallery)


	Staff, volunteers, pupils & visitors.
Slips, trips and falls
	Classroom is of a good size with adequate free space to move around. Access to the classroom is via concrete steps or a ramp.
The ramp does require some improvement to meet current regulations, provision of handrails and widening. 
	Funding is now in place, work will commence when weather suitable for concreting.
	Trustees
	Plan to start in early spring, when weather improves.
	

	Mounting facilities


	Staff, volunteers and pupils that ride ponies.
Fall or slipping from pony

	Indoor arena provides two methods, large portable fibreglass block and a hydraulic mounting platform for those in wheelchairs or unable to use the mounting block.
Annually the hydraulic platform is serviced by a competent engineer and inspected by Broadlands insurance company 
	No
	
	
	

	Toilets


	Staff, volunteers, pupils & visitors.
Slips, trips and falls
	New toilet facilities opened mid 2021. All sanitary wear meet accessibility requirements, pull alarms fitted, high grip floor covering, excellent wheelchair access.
	No
	
	
	

	Equipment storage


	Staff & volunteers
Slips, trips and falls
	Designated areas for driving carriages, ATV, tools etc. Carriages and ATV are well secured, procedures in place for authorised only drivers of carriages and ATV.
	No
	
	
	

	Tack Storage
	Staff, volunteers, pupils & visitors.
Slips, trips and falls
	All tack is correctly stored on racks and hooks to prevent any injury from items falling or tripping over items left on floor.
	No
	
	
	

	Viewing area
	Staff, volunteers, pupils & visitors.
Slips, trips and falls.
Ponies moving within the yard area.
	External viewing area of arena is provided along one length of the arena, provides a solid barrier between those viewing and ponies within the arena.
Viewing is also available via gallery if required.
	No
	
	
	

	Personnel


	Safeguarding of pupils, staff and volunteers.
	Coaches and volunteers are trained to RDA requirements and monitored.
All new volunteers and staff have references checked and undergo DBS checking process.
All staff and volunteers receive safeguarding training.
Process, any safeguarding concerns are reported, investigated and reviewed by the trustees.
	No
	
	
	

	Safety


	Staff, volunteers, pupils & visitors.
Learning from incidents
	All incidents are reported and entered into the site accident book. Near Misses are also recorded in the site Near Miss book.
Incidents & near misses are reviewed at each trustee meeting. 
	Further develop the culture of reporting Near Misses.
	Tony Williams
	Ongoing
	

	Fire and Emergency 

	Staff, volunteers, pupils & visitors.
Injury from fire or other on-site emergency.
	A full site Fire Risk assessment was carried out in 2021, several areas noted where improvement was required. All noted items actioned & closed.
	Full review of fire risk assessment every 3 years. ????
	Tony Williams
	2024
	

	Mezzanine Floor


	Staff and Volunteers 
	There is a safety barrier to prevent any falls from height and a holist to assist with moving heavier items. Hand rail on stairs to assist with safely navigating the steps.
	Give training on using the hoist
	Tony Williams
Paige Parsons 
	Ongoing 
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